
The City of Los Angeles – Housing Department 
Section 3 Project Implementation Plan 

SECTION 3 BUSINESS SELF-CERTIFICATION FORM 
 

Please complete this form to determine if your business may qualify as a Section 3 Business. Businesses that qualify will be contacted by The 
City of Los Angeles Section 3 Coordinator to complete a Section 3 Business Application and asked to provide         additional documentation to verify 
their status as a Section 3 Business. 

 
What is Section 3? 
Section 3 is a provision of the Housing and Urban Development Act of 1968 (24 CFR Part 75) that requires recipients of certain HUD financial 
assistance, to the greatest extent possible, to provide job training, employment, and contract opportunities for low- or very low-income residents 
in connection with projects and activities in their neighborhood. 

 
A business can qualify as Section 3 if it meets one of the following criteria: 

A. It is at least 51% owned and controlled by low- or very low-income persons; 

B. Over 75% of the labor hours performed for the business over the past three-month period were performed by workers who met at least 

one of the criteria below; or 

C. It is at least 51% owned and controlled by current public housing residents or residents who currently live in Section 8-assisted housing. 

 
Workers must meet one of the following criteria for a business to qualify as Section 3 under item B above: 

 Reside within one mile of the Section 3 project (or, if fewer than 5,000 people live within one mile of the Section 3 project, within a circle 
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people according to the most recent U.S. Census); 

 Be a HUD YouthBuild participant; or 

 Income for the previous or annualized calendar year is below 80% of the current area median income for the area in which the worker 
resides. (Use the worker’s annual gross income based on AMI for a single-person household.) HUD income limits can be found at 
https://www.huduser.gov/portal/datasets/il.html.)  

 
Subcontractor Information 

Company Name: 

Contact Person: 

Address: 

City: State: Zip: 

Phone: Email: 

 
I have reviewed the above information and my business QUALIFY as a Section 3 Business.  

 
 
 

Signature of Business Owner Date 
 

 

Please return completed forms to: 
The City of Los Angeles - LAHD 

Via the SNOW System as part of your compliance package. 
Can be submitted to LCPtracker if not previously submitted. 

https://www.huduser.gov/portal/datasets/il.html


The City of Los Angeles - Housing Department 
Section 3 Project Implementation Plan 

DOCUMENTATION OF QUALITATIVE EFFORTS 
 

This form is required for all Section 3-triggered projects (over $200,000) and must be submitted with bid or application for funding, as well as 
with all quarterly or final compliance reports that indicate numeric goals were not met. Please fill out this form completely. Attach additional 
pages if needed. 

Project Name Contract Execution Date Construction Start Date Today’s Date 

    

 

1. Describe all efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for 
housing and community development programs, to the greatest extent feasible, to Section 3 workers.  Attach additional pages if 
needed. 

Attach supporting documentation such as: 

 Copies of all publications, notices, pictures of posted notices, and other outreach materials. 

 List of all Section 3 workers that responded to your responded to your outreach efforts (e.g., submitted job applications, 
phone logs, etc.); were any of them hired? If not, please explain why. 

 

2. Describe all efforts made to notify Section 3 businesses of any subcontracting opportunities generated by HUD financial assistance 
for this project, to the greatest extent feasible. Attach additional pages if needed. 

Attach supporting documentation such as: 

 Section 3 Business List used in solicitation. Must have been provided by The City of Los Angeles prior  to solicitation and should 
be no more than 30 days old at the time of solicitation. 

 List of Section 3 business included in solicitation and documentation of efforts (emails, letters, phone, logs, etc.). 

 List of Section 3 businesses that responded to your solicitation and/or outreach efforts; were any of them hired? If not, 
please explain why. 

 Copies of all publications, notices, pictures of posted notices, and any other outreach material utilized. 
 

 
 
 



The City of Los Angeles - Housing Department 
Section 3 Project Implementation Plan 

DOCUMENTATION OF QUALITATIVE EFFORTS (CONTINUED) 
 

3. Describe all additional qualitative efforts made to comply with Section 3 requirements. See below for examples. Attach all applicable 
supporting documentation. 

 
 

4. If there are employment opportunities associated with your project, include a draft of the proposed signage. Section 3 signage should 
be posted at the construction site. Signage must be large enough to be visible from the street. The sign must (a) identify the name of 
the project, (b) state the project is a HUD Section 3 Project, and (c) include the name, phone number and email address of an 
appropriate point of contact regarding employment opportunities. 

 
Examples of Qualitative Efforts  

 Engage in outreach efforts to generate job applicants who are Targeted Section 3 workers 

 Provide training or apprenticeship opportunities 

 Provide technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, coaching) 

 Assist or connect Section 3 workers with drafting resumes, preparing for interviews, and finding job opportunities  

 Hold one or more job fairs 

 Provide or refer Section 3 workers to services supporting work readiness and retention (e.g., work readiness activities, interview clothing, 

test fees, transportation, childcare) 

 Provide assistance to apply for or attend community college, a four-year educational institution, or vocational/technical training 

 Help Section 3 workers to obtain financial literacy training and/or coaching 

 Engage in outreach efforts to identify and secure bids from Section 3 business concerns 

 Provide technical assistance to help Section 3 business concerns understand and bid on contracts 

 Divide contracts into smaller jobs to facilitate participation by Section 3 business concerns 

 Provide bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business concerns 

 Promote use of business registries designed to create opportunities for disadvantaged and small businesses 

 Outreach, engagement, or referrals with the state one-stop system as defined in Section 121(e)(2) of the Workforce Innovation and 

Opportunity Act 

 Other 



The City of Los Angeles – Housing Department 
Section 3 Project Implementation Plan 

SECTION 3 WORKER SELF-CERTIFICATION FORM 
 

Please complete this form to determine if you may qualify as a Section 3 or Targeted Section 3 Worker. Workers who qualify will be contacted 
by The City of Los Angeles Section 3 Coordinator to complete a Section 3 Worker Application and asked to provide additional documentation 
to verify their status as a Section 3 or Targeted Section 3 Worker. 

 
What is Section 3? 
Section 3 is a provision of the Housing and Urban Development Act of 1968 (24 CFR Part 75) that requires recipients of certain HUD financial 
assistance, to the greatest extent possible, to provide job training, employment, and contract opportunities for low- or very low-income residents 
in connection with projects and activities in their neighborhood. 

 
A worker can qualify as Section 3 if they meet one of the following criteria: 

 Are employed by a Section 3 business concern; 

 Are a HUD YouthBuild participant; or 

 Their income for the previous or annualized calendar year is below 80% of the current area median income for the area in which the 
worker resides. (Use the worker’s annual gross income based on AMI for a single-person household.) HUD income limits can be found at 
https://www.huduser.gov/portal/datasets/il.html.)  

 
A worker can qualify as targeted Section 3 if they meet one of the following criteria: 

 Are employed by a Section3 business concern. 

 Are a HUD YouthBuild participant; or 

 Reside within one mile of the Section 3 project (or, if fewer than 5,000 people live within one mile of the Section 3 project, within a circle 
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people according to the most recent U.S. Census); 
(Must also meet income requirement) 

 
 

Worker Information 

Name: 

Employer Name: 

Address: 

City: State: Zip: 

Phone: Email: 

 
I have reviewed the above information and I QUALIFY as a Section 3 or Targeted Section 3 worker.  

 
 
 

Signature Date 
 
 
 

Please return completed forms to: 
The City of Los Angeles - LAHD 

Via the LCPtracker System 

https://www.huduser.gov/portal/datasets/il.html
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